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1.06L1ee NoNoXeHNS

1.1. Hactosuwee [MonoxeHne 0 [AO/MKHOCTHOWM MHCTPYKUMM paboTHUKOB (danee [MonoxeHue)
MyH/LUMNAaNbHOrO aBTOHOMHOIO [OLLKO/IbHOrO 06pa30BaTeNbHOro yupexaeHus "LeTckuin cag
Noe 211 obuwepassmBatowiero Buga" CoBeTcKoro painoHa r. KazaHu (ganee - MALOY)
pa3paboTaHo B LENSX perynmpoBaHns B3aMMOOTHOLLEHWIA MeX Y pabOTHUKOM 1 paboTodaTesniem.
2.2. Hactosiwee MonoxeHne onpeensieT OCHOBHble TPebOBaHMS K CTPYKTYpe M COAEPXKaHWHo
[IOMKHOCTHOM  MHCTPYKUuM paboTHMkoB MALOY, a Takke K npoueaype paspaboTku
[O/MKHOCTHBIX MHCTPYKUMIA, NOPAAKY WX NPUHATASA, YTBEPXKAEHWS, BHECEHUS B HUX AOMOSIHEHNI
N U3MEHEHUIA.

2. MoHATME LO/HKHOCTHOM NHCTPYKLNN

2.1. [JomKHOCTHas MHCTPYKUuA paboTHMkoB MALOY (panee - [O/MKHOCTHasA WHCTPYKUMSA) -
OCHOBaHHbIA  Ha  HOpMax  3aKkoHofaTenbCTBa  O(MUMAbHLIA  MPaBOBOM  [LOKYMEHT,
pernaMeHTUpyoLWniA  opraHn3alLMoHHO-NPaBoBoe  MoJIoXKeHWe paboTHMKa MALQOY, ero
0643aHHOCTM, NpaBa, OTBETCTBEHHOCTb, O6ecneymBatOLLMin YCNOBUA A5 ero 3(h(heKTUBHOCTM
paboTbl NPW OCYLLECTB/IEHUN UM TPYLOBOWN LEATENILHOCTY COrNacHO 3aHNMaeMO [AO/MKHOCTY.

2.2. [JOMKHOCTHadA WHCTPYKUMA ABNSETCA HOPMATUBHLIM  fIOKalbHbIM - akToM  MAJOY,
PerynupyowmMm oTHoweHns B pamkax MALQOY, cofepxawmum o6Leobsas3artenibHble npasuna
noBefeHNs A1 BCEX UM HEKOTOPbIX YYaCTHUKOB 06pa30BaTe/IbHbIX OTHOLLEHWI, pacCUUTaHHbIM
Ha Heo4HOKpaTHOe NPUMEHEHME, YTBEPXKAEHHbIM NpUKa3om 3asegytowero MALOY.

2.3. [JO/MKHOCTHasA WHCTPYKLUMA COCTaBMISIETCA MO KaXAOW LITaTHOM fomkHocT MALOY u
06bABNAETCA PabOTHMKY MOJ PacruvcKy npy 3akniovyeHWW TPYLOBOrO [0roBopa, a Takxke Mpu



nepeMeleHN Ha JPYTyl0 JOJDKHOCTh W TIPH BPEMEHHOM HCIOJIHEHUU OOS3aHHOCTEH IO
JOJKHOCTH.

2.4. JlomKHOCTHAsI MHCTPYKLUS pa3padaTbIBaeTCss UCXOA U3 33124 M (PYHKIUH, BO3JIOKEHHBIX Ha
KOHKPETHOr0 pabOOTHHMKA, B COOTBETCTBUU CO LITATHBIM pacnucaHueM, [IpaBuiiam BHYTpEHHETO
TpynoBoro pacnopsaka MAJIOY, ¢ cobmonennem Konctutymuu Poccuiickoit ®@eneparum,
TpynoBoro koaekca Poccuiickoit denepaniy 1 MHBIX HOPMATUBHO-IIPABOBBIX aKTOB.

2.5. OcHOBOM i1 pa3pabOTKH JOJDKHOCTHBIX MHCTPYKIMH siBIsitoTcs «KBanmgukanmoHHsle
XapaKTEepUCTUKN JOJDKHOCTEH paboTHUKOB oOpa3oBaHus» EnuHOro KBaln(UKalMOHHOTO
CIPAaBOYHHMKA JOJDKHOCTEH pPYKOBOAMTENEH, CIELMATUCTOB M CIYKallUX, YTBEPKACHHOIO
[Iprkazom MuHHCTEPCTBA 3paBOOXpAHEHUS U COLMAIBHOrO pa3ButTusi Poccuiickorn deneparuu
ot 26 aBrycra 2010r. Ne761H.

3. TpeGoBaHusi, NpeIbsBIAsIEMbIe K CTPYKTYPe H COePKAHUIO T0:KHOCTHOM MHCTPYKIHUH.
3.1. JIoJbKHOCTHASI MHCTPYKIIUS COCTOUT M3 CIEAYIOUIUX Pa3/iesioB:

- OO0uiee 1oyoKeHHeE.

— JI0JDKHOCTHBIE 00SI3aHHOCTH.

— [Ipasa.

— OTBETCTBEHHOCTb.

— B3aumootHomenus. CBsI3U 10 TOKHOCTH.

3.2. B paznene «O0611ee MoI0KEHUE:

- ycTaHaBJIMBaeTCs cepa AesITETLHOCTH M0 TOIHKHOCTH JAHHOTO CHEIMAaJINCTa,;

- YCTaHaBJIMBAETCS MOPSAIOK €ro Ha3HAUYEHHUS U OCBOOOXKICHUS OT 3aHUMAaeMOH JOJKHOCTH;

- YCTaHABJIMBAETCS 3aMEIICHUE 110 JOJDKHOCTH BO BPEMS OTCYTCTBHS,

- ONIPECINSIOTCS KBATH(UKAITMOHHBIC TPeOOBaHMs (TPpeOOBaHUS, IPEIBABIISIEMbIC K 00pPa30BaHUIO
U CTaXy pabOThI), TOJYMHEHHOCTH CIICIUATNCTA U JIOJKHOCTHBIE JIUIA, KOTOPHIMU OH

PYKOBOJIMUT;

- IEPEUUCIISAIOTCS TIPABOBHIE aKTHl U HOPMATHBHBIC JOKYMEHTBI, KOTOPBIMH JJOJKECH
PYKOBOJICTBOBATHCS CIIELUATIKCT B CBOCH JIEATEIHHOCTH.

B paznen MoryT ObITH BKJIFOUEHBI IpyrUe TPEOOBAHUS U TIOJIOKEHHUSI, KOHKPETU3UPYIOIIHNE U
YTOYHSIOUINE CTAaTyC JOJKHOCTHOTO JIUIA U YCJIOBUS €r0 JAeATeIbHOCTH.

3.3. Pasgmen «/lomkHOCTHBIE O0O0S3aHHOCTU»COMAEPKUT  IE€peueHb OCHOBHBIX  (YHKIMH
JOJIKHOCTHOTO JIMIIA, a TAKXKE YKa3bIBalOTCA 00S3aHHOCTH JOJKHOCTHOTO JIMIIA, BO3JIaraeMble Ha
HEro, yKa3blBaeTcsi (hopMa ero y4yacTusi B YIPaBJICHUECKOM Ipolecce (PyKOBOJHUT, YTBEPIKIAET,
oOecrieunBaeT, MOJrOTAaBIUBAET, PACCMATPUBAET, HCIIONHSIET, KOHTPOJUPYET, COIJIACOBBIBAET,
MPEJICTaBISIET, KYPUPYET U T. 11.)

3.5. Pazmen «lIpaBa» cOAEpPKUT TMEpEUYECHb TMpaB, MPEAOCTABISIEMBIX CIECHHATUCTY IS
BBITIOJIHEHHS BO3JIOKEHHBIX Ha HEro QyHKIUH U 0053aHHOCTEH.

3.6. B pasgene «OTBETCTBEHHOCTH)»  YCTAHABIMBAIOTCS  BUABI  OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE M HEKAYeCTBEHHOE BBIIIOJHEHHE CIICIUAIMCTOM JIOJHDKHOCTHBIX 00sI3aHHOCTEH
U HEHCIOJIb30BaHUE NMPEAOCTABICHHBIX MY IPaB.

3.7. Pa3nen «B3aumooTtHowmeHus. CBSA3M M0 JOJKHOCTHY COAEPKUT MEPEUEHb JOKHOCTHBIX JIULL,
C KOTOPBIMH CIELMATUCT BCTyMaeT B CIyKeOHble B3aUMOOTHOIICHHS U OOECreunBaeTcs
uH(popManrel, yKa3plBalOTCs CPOKH MOJTYYSHHS U MPEIOCTaBICHUs MHPOPMALIUH, OTPEAEIsIeTCs
MOPSAOK MOMMCAHUS, COTIIACOBAHUS U YTBEPXKJIEHUS JOKYMEHTOB.

3.8. Obs3arenbHBIME peKBU3UTAMU J{OJPKHOCTHON MHCTPYKIIUH SIBIISTFOTCS:

- moaHoe HauMeHoBanue MAJIOY;

- 3aroJIOBOK K TEKCTY;

- BU3bI COTJIACOBAHUS;

- IOAMHCH, TpU( YTBEPKICHHUSI.

4. Ilopsinok pa3pabdoTKHM, COIVIACOBAHMS, YTBepXkJAeHHS U BBeJIeHHs B JeliCTBHE
JOJIKHOCTHON MHCTPYKIIUM.



4.1. JlomkHOCTHass WHCTPYKIMs pa3padareiBaeTcs 3aBenyromuM MAJIOY nubo muiowm,
ynoJHOMOYEeHHBIM 3aBeayromuM MAJIOY. B ciuywae, eciu JlOJDKHOCTHAsT HWHCTPYKIUSA
paszpabarbIBaeTCsl JUIIOM, YIOTHOMOYEHHBIM 3aBenyrommmMm MAJIOY, To oHa MOANMHUCHIBAETCS
pa3pabOTUYNKOM.

4.2. JloJDKHOCTHas MHCTPYKIMSA TIOCie pa3paboTKu mepegaercs B MPO(COIO3HBIH KOMHUTET
NEePBUYHOM MPOo(COI03HOM OpraHu3alyy, MPeACTaBISIONINI HHTepechl OOIBITMHCTBA paOOTHUKOB
MAJIOY (nanee — npodcoro3ubrii KoMuTeT). [Ipodcor03HBINN KOMUTET B CPOK HE MO3JHEE JAECATH
pabounx mHEW co JHSA mojydeHus: J{OMPKHOCTHOW WHCTPYKIIMH OCYIIECTBIISIET COTJIACOBAHHE
JlomkHOCTHOW MHCTpYKIMH. B cimydae, ecnn mpo¢coro3HBIH KOMHTET HE COTJIACEH C TEKCTOM
JIOMKHOCTHOM MHCTPYKIIMHM JUOO BHOCHT TPEAJIOKEHHUS MO €ro COBEPIIEHCTBOBAHUIO, TO
3aBenyomemy MAJIOY HampaBisieTcss MOTUBUPOBaHHOE MHeHHE. 3aBeayomuit MAJIOY moxer
COrJacuThbCa ¢ HUM JHOO 00s3aH B TEUEHHE ISTU JHEW IOCie MOTY4YeHHs] MOTHUBHPOBAHHOIO
MHEHUSI TPOBECTH JOIMOJHUTEIbHBIE KOHCYIBTAMU C MPO(COIO3HBIM KOMHTETOM B IEJSIX
JOCTH>KEHHS B3aMMOIIPUEMIIEMOTO PEILICHHUS.

[Ipu HenocTHKEHUHU coTiacus BOSHHUKILINE Pa3HOTIIACHS O(POPMIISIOTCS MIPOTOKOJIOM, MOCTIE YEro
3aBenytomuit MAJIOY nmeer npaBo yTBepInuTh JOTKHOCTHYIO HHCTPYKIIHIO.

5. YTBep:xnenue {0/KHOCTHON HHCTPYKIMH.

5.1. 3asenyrommii MAJIOY yrBepxkaaer JIOJDKHOCTHYIO MHCTPYKLIMIO — IYTEM HW3JaHUs
COOTBETCTBYIOIIETO ITPUKa3a.

5.2. B npukase B 00s13aTEILHOM TOPSAKE YKAa3bIBAKOTCS:

- nata BBeAieHUA J{0KHOCTHON MHCTPYKIIMU B JIEUCTBUE;

- yKazaHue 00 03HaKOMJICHHH PaOOTHUKOB C JIOMKHOCTHOM MHCTPYKIIUEH U CPOKU JIJISl 3TOTO;

- (pamuITUs ¥ TOJKHOCTH JIMI, OTBETCTBEHHBIX 3a COOI0IeHNEM J0IKHOCTHOM MHCTPYKIINH;

- UHBIE YCIIOBHUSI.

5.3. VYTBepxnaeHHbIe JOKHOCTHBIE WHCTPYKIIMU TOJICKAT OOS3aTEIBHOM PpPETUCTpaIlii B
COOTBETCTBUH € TpeboBaHUsMH Aenonpou3Boactsa B MAJIOVY ¢ npucBoeHneM UM MOPSIIKOBOTO
HOMEDA.

6. O3nakomiieHHe padOTHUKOB ¢ JIOJZKHOCTHON HHCTPYKIUEH.

6.1. Osznakomnenue padotHuka MAJIOY c¢ JIomKHOCTHOH HWHCTPYKIIMEH B 00s3aTEIBHOM
MOPSIIKE OCYIIECTBISIETCS TpHU TMOCTyIuieHHH Ha pabdory B MAJIOY. O3nakomiieHue
ocymectBisier 3aBenyronmii MAJIOY. Ilocne o3HakomiieHHsT PaOOTHUK TIPOCTaBIsET Ha
JIOJDKHOCTHOM HMHCTPYKLUUH O3HAKOMUTEIBHYKO BH3y — C HMHCTPYKIIMEH O3HAaKOMJICH, JaTa,
MOATUCH.

6.2. Osnakomnenue pabdotHuka MAJIOY ¢ JIOKHOCTHOM WHCTpyKIMEH B 00s3aTeIbHOM
MOPSJIKE OCYILECTBISIETCS MPHU IepeBojie pabOTHHKA Ha JPYryl0 JOJKHOCTh WM BPEMEHHOM
nepeBojie Ha Jpyryio paboty. O3HakomieHue ocymecTsisier 3asemyroumii MAJIOY. Ilocie
03HAKOMJICHUS PaOOTHUK MpocTaBiseT Ha J{0MKHOCTHOM MHCTPYKIMN O3HAKOMUTEIBHYIO BU3Y —
C MHCTPYKIIMEN 03HAKOMJIEH, J1aTa, TOAIHUCH.

6.3. TpebGoBanus, yctaHOBJICHHbIE B JIODKHOCTHONH WMHCTPYKIHMH, JACHCTBUTEIBHBI C TOTO
MOMEHTa, KOrja pabOTHUK OB ¢ Hei 03HAKOMJICH.

6.4. B ciayuae ecnu pabotHuk MAJIOY oTKka3bIBaeTCs pacmucaTbCs B O3HAKOMJICHUH WA
nojy4eHun JIoKHOCTHONM MHCTPYKIMH, JAHHBIA OTKa3 (PUKCHUPYETCS MyTEM COCTABIICHUS aKTa B
NPUCYTCTBHUM HE3aMHTEPECOBAHHBIX cBuereneil. B akre Takke ¢ukcupyercs Qaxr
O3HAKOMJICHHUS pPAa0OTHHKA C cojepxaHueM JIOJDKHOCTHOW WHCTPYKIIMM B UWHOW (dopMme
(JomkHOCTHAS MHCTPYKIIUS 3aYUTHIBAE€TCS BCIYX 3aBenytomuM MAJIOY).

6.5. Jlns Texymedl paGoThl ¢ MOATUHHHUKA JODKHOCTHOW HMHCTPYKIMH CHUMAIOT 3aBEPEHHYIO
KOITHUIO, KOTOPYIO BhIIAOT paboTHUKY MAJIOY, paGoTaromeMy B JaHHOU JTOJDKHOCTH.

7. BHeceHue n3MeHeHMid B J{0JIKHOCTHYI0 HHCTPYKIMIO.



7.1. BHecenue wusMeHeHMl B JIOJDKHOCTHYIO HMHCTPYKIHMIO OCYILECTBISETCS B CIEIYIOIIMX
CyYasx:

7.1.1. B CBS3W C HU3MEHEHHEM O0O0s3aTeNbHBIX YCIOBHH TPYAOBOTO JOTOBOpa. YKa3aHHas
mporeaypa MPOBOJUTCS B COOTBETCTBUHU ¢ TpeOoBaHusMH TpymoBoro kojekca P (paboTHuk
JOJKeH OBITh HE TIO3/HEe, YeM 3a 2 Mecslla J0 MPEANoIaraéMoro W3MEHEHHUS MUCBMEHHOTO
yBenpomieH.[locine momydeHuss pabOTHUKOM  COTJIAIIEHHS HAa MPOJOJDKEHHE  TPYAOBBIX
OTHOILIEHU, BHOCATCSA U3MEHEHUS B J{OJBKHOCTHYIO HHCTPYKITHIO).

7.1.2. Ipu M3MEHEHUH OPTaHM3AIMOHHBIX YCIOBHHA Tpyna, 0€3 W3MEHEHUs TPYIO0BON (YHKIIUU
paboTHUKA.

7.2. 3aseayroumii MAJIOY wiam nuno, ynoJHOMOYEHHOE WM, COCTaBisieT JlOMKHOCTHYIO
MHCTPYKIMIO B HOBOM peAaklliM, KOTOpasi COTJIaCOBBIBAETCA M YTBEPKIAETCS B COOTBETCTBUU C
TpeOOBaHUSIMHU, YCTAHOBJICHHBIMH pazfenamMu 4u 5 Hacrosmiero I[lomoxxenus. O3HaKOMIICHHE
paboTHuKka ¢ JIOJDKHOCTHON WHCTPYKIIMEH OCYIIECTBISIETCS B COOTBETCTBHH C TPEOOBAHHSIMH,
YCTaHOBJICHHBIMU pa3zesioM 6 Hactosiero [lonoxenus.

8. XpaHeHue 10KHOCTHBIX MHCTPYKIUIA.

8.1. JIoMKHOCTHBIE MHCTPYKIIMM XPaHATCS B COOTBETCTBUHU C IPaBUJIAMH, YCTAHOBJIEHHBIMU B
[lepeyHeM THUIOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB, OOpa3yloIIMXCs B Ipoliecce
JESTEIBHOCTH TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIPABIEHUS U OpraHU3alMM,
YTBEPKJICHHBIM TprukazoM MunkynbTypbl Poccuu ot 25.08.2010 Ne 558.

8.2. JlomxHOCTHBIE MHCTPYKIUU paboTHHKOB MAJIOY mnoanexar MOCTOSSHHOMY XPaHEHUIO B
MAJIOY B TeueHue TpexX JET MOCIe UX 3aMEHBI HOBBIMU.





